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Liferay Training – 1/21/16


Liferay Training


About Liferay Content Management

Liferay is a Web Content Management System & Portal. You can use it to create, store, edit, and maintain documents and web content. Your Liferay site has a staging area where you make all your site updates prior to publishing the site live. We have a Liferay support site with “how to” documents for your use: https://my.nps.edu/web/support


Staging Environment

As a Site Webmaster, you received the URL to your staging site in an email from ITACS. The URL for your staging site will be structured as follows: https://my.nps.edu/web/yourSiteName-staging/

You must log in with your NPS account to view the site.  


Adding a new page to your site

It is easy to add new top-level pages or child pages to your site. From the top menu in Liferay, choose Admin>Pages.  From the next menu, select  “+ Add Page”.  You can also add a Child page in this same window – first select the desired Parent page, then choose “+ Add Child Page”. 
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Choose a page layout 

When you create a page, you can choose from several default layout options, as shown in the screenshot. You can also choose to link directly to an existing page, or external page. You can also create your own layouts by using “Nested Portlet” application with any default layout. To learn about Nested Portlets, view this tutorial on the support site: https://my.nps.edu/web/support/-/nested-portlets

[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-20 at 2.06.38 PM.png]

Creating Web Content

Steps to add new Web Content to your webpage
https://my.nps.edu/web/support/-/adding-web-content-from-page
1. Click the "Add" [+] blue button from the left hand dock bar
2. Choose "Application"
3. Choose "Web Content Display"
4. Choose "Select Web Content" to select an existing Web Content Item or "Add" to create a new Web Content
We have built some custom content types or “Structures” for your use these include: Slideshow, Tabs, Accordion, Video. You can select your content type when you add Web Content to the Web Content Display.
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Editing Web Content

With the “Edit Controls” visible, you can select “Edit” from any content portal on your page and make content updates. Clicking edit will activate the WYSIWYG (what you see is what you get) editor, where you have options to add text, headings, images, tables etc. See following screenshots showing the edit controls.
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Edit Controls for web content areas – only visible in Staging site
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You must “Publish” to commit your changes




How to UNDO after publishing Web Content

Each piece of Web Content you create will have a publish history. After each publish, Liferay will save a new version (1.0, 1.1, 1.2, etc). You can always roll back to an earlier published version of your content if you do not like the changes you made. To do this you need to “Expire” the content piece you no longer want. You can also “Copy” Web Content to make a new independent version of existing content.

1). Edit the Web Content item you would like to roll back
2). Select the “History” button 
[bookmark: _GoBack]3). Choose the last published version and choose “Expire” from the “Actions” drop-down.
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Document Management: Uploading documents & images directly to folders

To upload documents to a folder – access the “Documents and Media” section in the admin area of your staging site. Go to Admin>Content>Documents and Media

Navigate to a folder and select either Add>Basic Document or Add>Multiple Documents.

[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-07 at 9.29.59 AM.png]




[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-07 at 9.30.13 AM.png]

[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-07 at 9.36.17 AM.png]







Replace an existing document with your latest version

To replace/overwrite an existing document, navigate to your document and select “Edit” from the drop down menu. From here you can select the “Browse” button and select the latest version of your document. This will upload and overwrite your current document. A new version will be created, so you can roll back as necessary.


[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-21 at 9.45.08 AM.png]



[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-21 at 9.44.33 AM.png]











Publishing the website to Live

The site must be published to live (green button) to view it over the WWW. At the top menu bar, there is a button to publish.
URL format for a published public site:
 https://my.nps.edu/web/yourSiteName
URL format for a published a private site: https://my.nps.edu/group/yourSiteName

[image: Macintosh HD:Users:DJONES:Desktop:Screen Shot 2016-01-06 at 5.00.33 PM.png]

image1.png
& Ste Administiation
> Pages
> Content

> Users
> Configuation
# Control Panel




image2.png
DViewPages  +AcdPage & Expot 4 impot

The staging environment is activated. Changes have to be published to make then





image3.png
Type
© Empty Page

‘Create an empty page you il lay out manualy.

O [Igy|Freeform
o 1 Column
[e] 2 Columns (50/50)

o 2 Columns (30/70)

2 Columns (70/30)

3 Columns





image4.png
Add 2. EBMASTER SUPPORT
DUATE SCHOOL

Content Page

Accessibiity ~ Contact Webmaster ~ Demo Page

fighighted 3,

Asset Publisher 4
Documents ar *

Viedia Display
Navigation
OpenSocial Gadget

Collaboration This is an official U.S. Navy website.
| Alinformation contained herein has been approved for roloas
Community Afiairs Oficer. Please read our Privacy Poicy nofice.

Content Management

Finance Naval Education and Training Command | Navy Recruiting

Gommand | Freedom of information Act | No Fear Act

Gadgets
News
Sample

Shopping

Social
Tools

Wiki

M Can Be Added Once
Can Be Added Several Times

Drag a portlet to place it on the page.





image5.png
Structures

+ Add

D

106095945

104374782

104369498

104369486

104369484

Name

NPS Live Streaming Video

Tab Content

Accordion

Sideshow

NPS Streaming Video




image6.png
+Add New ~

[ Blogs Entry

[ Bookmarks Entry

[ Calendar Event

[ Basic Document

[ Research Summary
[ Basic Web Content
D Contract

[ Marketing Banner

[ Online Training

[ Sales Presentation

D) Accordion

[INPS Live Streaming Video
[INPS Streaming Video
D) Slideshow

[ Tab Content




image7.png
aQma

NPS Acquisition Management Portal

Welcome to the launch page for the NPS Acquisition \
departments within the CL&M Directorate: Prograr
Property. Additional announcements, news, and note
one of the options below to view more information. Ac
https://kfs.em.nps.edu/

# Edit @ Select Web Content  + Add
& o
Program Contracting
Management

B bt s





image8.png
<) ACQ - homepage box

D: 106220155 Verson: 52 [ Status:

Q Basic Preview & Permissions =~ @ View History

Stucture: Defautt| Q Select Template: None
Default Language: |3 English (United States) | Crange © Add Transiation-

Tite (Required)
ACQ - homepage box

Content

[syes  -|[sz -|[a-@-|B I u s|[x ¢|=
j(a s %= o

(Bsoe| | @ = ®| @ @ @

“o XD B e @

Program Management

"Program Management" is the discipine of carefully projecting or planning, organizing, motivating and
controling resources to achieve specific goals and meet speciic success ciiteria. A project is a temporary
endeavor designed to produce a unique product, service or result with a defined beginning and end

/ACQ - homepage box
Abstract
Categorization
Schedule

Display Page
Related Assets
Custom Fields

Anew version will be created
automatically if this content is 1

S e |




image9.png
) LTS - Homepage - text with images
ID: 106577325 Version: 1.7 [ Status:

Q Basic Preview & Permissions =~ @ View History

Ot e Pafar | 7 Ot




image10.png
) LTS - Homepage - text with images

Expire | Delete

o b

0| 108577325

O | 108577325

0| 108577325

O | 108577325

| 1pRE7705

Title

LTS - Homepage -

with images

LTS - Homepage -

with images

LTS - Homepage -

with images

LTS - Homepage -

with images

1TQ - Hermenane -

text

text

text

text

ot

Version ~

17

16

15

14

4a

Status

3
g

1 Hour Ago

4 M A

Display

1 Hour Ago

1 Hour Ago

1 Hour Ago

1 Hour Ago

PR

Author

Diane N
Jones

Diane N
Jones

Diane N
Jones

Diane N
Jones

Niana N

- g Actions
- g Actions
- g Actions

- g Actions





image11.png
) LTS - Homepage - text with images

0| 108577325

O | 108577325

0| 108577325

O | 108577325

pire | Delete

Title

LTS - Homepage - text
with images

LTS - Homepage - text
with images

LTS - Homepage - text
with images

LTS - Homepage - text
with images

Version ~

17

16

15

14

Status

Approved
Approved
Approved

3
g

E

1 Hour Ago

1 Hour Ago

1 Hour Ago

1 Hour Ago

Display

Date

1 Hour Ag(

1 Hour Agq

1 Hour Ago

1 Hour Ago

Author

@ Preview
[ Copy

© Expire
% Delete

Diane N
Jones

Diane N
Jones

- Actions
- g Actions
- g Actions

- g Actions




image12.png
@ Ste Administration

> Pages

> Users

> Configuration
# Control Panel

@ DereN Jones ¥





image13.png
Content

B3 Recent Content
8 Web Contertt

= Documents and Media

(5 Blogs

Message Boards
Wi

5 Dynarmic Data Lists
(B8 Bookmarks

(m Polls

[ Kaleo Forms Admin

® Tags

Documents and Media”

O Add v SotBy v  Maage v
© Recent

& Mine
Home
D Browse by Type

Access these fies ofiine using Liferay Sync.

NPS Contracting Portal
‘L Created: 2 Vionihs 2o by Dire N Jones





image14.png
Documents and Media”

CONTRACTING
a} - - -
Ny O Add SortBy Manage
PNENES
& Customer Guide - £ Subfolder

Shortout 3l / Contracting / Instrux

Muitiple Documents
DBasic Document |03 Sy7c-

& Joumal Page Charges  ~ ‘

B Options. - [ Contract

& Products - O Marketing Banner

& Sevicss - 03 Online Training ADIATION SAFET
[3Sales Presentation  rgion: 1.0

& Software Licenses and ..

reated: 2 Vorihs ago by
% nstuctons




image15.png
Documents and Media”

DocuMENTS.
T O Al >  SotBy v  Mansge v

& Word documents -

-

‘ Access these fles offine using Liferay Sync.

@ Download (161k)

] Move
Checkout
LS Document [ Permissions
& Move to the Recycle Bin





image16.png
Documents and Media

©@ LS Document

Version: 1.0 [#] Status:

Upload documents no lager than 512000k

Folder
pafs

File

Browse... | Nofile selected.

Title

LS Document

Description

Document Type
Basic Document j




image17.png
NJones =

Page Welcome was iast published to Live. T Month ago by Diane N Jones

-






e —— '

iteray Training

About Liteay Content Management

ey i Web Contet Managerment ysem & Portal Yo can s £
rese stoe e, and mlntaindocumentsand web conten Your
Keray s s st e where you ke lyoursie spses
prio o publiehing e s v, We hav  iray Suport s with

w0 documens foryour e s my s edu e support
Stging Environment

A3t Webmastr you eceve the URL o your stging s s
el fom ITAGS.The URL for your tgig st wllbestructured s
{olows: e my s s e sourSeName stapng

Vou must g i with your NS

ot oview thesis

Addinganew page o yoursite

I syt dd nw top-evl pgesor i pagesoyour . From,
The o s Lisry, chios Admias Pages. Fom th st e
Tt sl the esired Parent e ten choos » Add Child
Page’



